CREATIVE
ISLAND

Position: Project Producer
Full time for a fixed period from May 2025 to November 2026.
(with a willingness to discuss four days and/or other flexible arrangements.)

Based: A blend of working from home, from our base at Building 41 (Cowes, IW)
and across the island.

Salary: £42,000 full time or equivalent
28 days plus bank holidays

Responsible to: Director of Creative Island
Last updated: April 2025
1. Objectives & Responsibilities:

1.1 Oversee the successful delivery of the Isle of Wight Place Partnership, Can You Hear Us
1.2 Manage all internal staff associated with the programme.

1.3 Report to the director, board, Arts Council and other agencies on progress and ensure the
final evaluation is completed.

1.4 Undertake any other tasks that can reasonably required of the role.
2. Duties:
2.1 Oversee the successful delivery of the Isle of Wight Place Partnership, Can You Hear Us

Build and sustain relationships with each of the delivery partners ensuring they are
supported and on track.

Establish and work with a project advisory group, (partly established) ensuring the
programme is informed by as wide a community of interests as possible.

Ensure there are delivery processes in place for the consortia led commissioning
elements of the programme including working with CI’s deputy director on the
landscape commissioning process.

Effectively monitor, adapt and update the projects delivery plan.

Maintain regular dialogue with partners and other agencies about the programme.

2.2. Manage all internal project staff associated with the programme.

With the director of Cl recruit and brief a communications lead for the project and
finance/ admin support.

Building 41, Newport Road, Cowes, Isle of Wight PO31 8BX | creativeisland.org
The Island Collection t/a Creative Island - Registered charity 1183881 | Company number CE017825



CREATIVE
ISLAND

Recruit, brief and ensure the programme is effectively evaluated.

Develop and agree with the director of Cl and communications lead an effective
project brand and means to communicate the whole programme to partners, the
public and sector.

Be responsible for the day-to-day management of the communications and finance
roles.

Take responsibility for overseeing the finances of the programme, ensuring it is
tracked and well managed.

Identify and respond to opportunities to champion Can You Hear Us as a model of
community led arts development.

2.3 Report to the director, board and Arts Council and other agencies on progress and ensure
the final evaluation is completed.

Produce progress reports and data for the director and board meetings.

Meet the reporting needs of ACE and other funders for the programme.

2.2 Undertake any other tasks that can reasonably be required of the role.

Person Skills:

How to apply:

Ensure that Can You Hear Us is contributing to and benefitting from dialogue with
other national and international providers in arts, culture & heritage.

Attend occasional sub island hub and sectoral meeting to better understand the
needs, challenges and opportunities of the island.

Contribute to other networks such as the UK island network about the ambitions
and learning of the programme.

A confident communicator and presenter

Exceptional attention for detail and project management skills.
Experienced in partnership working

Affection for and curiosity in the Isle of Wight

Self-motivated.

Send a CV & supporting letter to Creative Island Director, Gavin Stride at
gavin@creativeisland.org If you’d like an informal conversation about the role,

please email Gavin Stride.
Deadline to apply 9t" May 2025. Interviews to be held on 20t" May 2025.
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